Do you publish
material supplied
by freelance
writers,
photographers,
illustrators or

agencies?

No

Yes

=N

Do you have written
contracts with some
or all of these

contributors?

Yes

Do you make your
rights terms clear to
all contributors by

other written means?

Yes

Either in a contract, or by other means for those not on
contract, do you obtain the rights for the author’s work

to be included in NLA licences, which primarily cover
press clippings/media monitoring?
Yes: Yes:in
for all almost
all cases

Your answers suggest you may not owe a share

Yes
of your NLA royalties to third parties.You may

therefore be eligible to leave the Special
Contributors’ Scheme.To discuss exemption,
please contact NLA media access

Do you have internal rights
management systems to
recognise and reward
contributors who have
retained these rights?

No

—

Rights clearance — checklist for publishers

You need the Special
Contributors’ Scheme

to help you identify

the proportion of
your NLA royalties
owed to freelancers. It
is also recommended
that you consult the
NLA’s Best Practice
guidance on rights.

Please contact NLA
media access to
receive a copy and to
arrange tailored

advice on rights

Don’t forget: user-generated content/local correspondents etc
Many newspapers encourage and publish material supplied by readers — whether in the form of letters,

photos for picture galleries or reports sent in by local clubs or groups. Even when freely supplied, this
material has rights attached to it. As best practice, publishers should be clear with such contributors

about the consents that are included when you publish their submissions.



